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Preface

Welcome to the new CJIS Security Awareness Training software available to Texas agencies to
help meet current CJIS Security Policy requirements in Section 5.2. TX DPS purchased this application to
help agencies that may not have access to Omnixx/TLETS. Many agencies will find this a good single
source for electronic recordkeeping instead of maintaining a paper list or multiple lists for audit review.

We recommend starting small by adding the agency’s IT staff and vendor records, personnel
who typically do not have sign on credentials to Omnixx. Many vendors have been preloaded into the
training software and will not need entering. Next, the agency may want to add their employees into the
training software. Security Awareness Training that has been completed in Omnixx will not transfer over
to this new software. This training software can be used to replace current security awareness training
and recordkeeping methods, but is not a requirement at this time. This application does not replace
TCIC/TLETS certification training available in Omnixx. This is being provided to help create one
recordkeeping source for all Security Awareness Training.

The manual is broken into parts. One section for the TAC, one for the vendor and one on the
security awareness training process. The content labeled ‘TAC' refers to the main access and
responsibilities the TAC holds referred to as the ‘Local Agency Admin’ in this guide. The ‘Vendor
Administrators’ section is primarily for the vendor’s use. The TAC may set up an administrative account
for their vendor known as a Vendor Administrator. The Vendor Administrator keeps track of their own
company’s employee records. The TAC can search and view reports of their vendors, IT staff and
employees training records. The third section is the overall training and testing process for all
employees.

Some important tips to know before getting started; for personnel to be entered, each record
must have a unique business or personal email address as this becomes their sign on credential. When
creating the account for individuals make note of their initial login credentials as you will need to relay
this information to them. This training application needs Internet access to complete. The agency’s TAC
will be provided an initial sign on credential based on their current email address on file with TX DPS.
There is a Contact Support button at the screen bottom for any assistance needed.
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Introduction

CJIS Online is the latest addition to the resources TX DPS has added to help agencies meet CJIS Security
Awareness Training requirements. Definitions mentioned throughout this document include:

IT & Agency Users — Personnel in technology roles (internal regular staff or through a Management
Control Agreement) and agency employees that have access to CJIS data and may not have a
TLETS/Omnixx credential.

Local Agency Admin — Terminal Agency Coordinator (TAC) at agencies. This the main contact person the
agency has set up with TX DPS to correspond changes, updates to connections and TLETS recordkeeping
duties to name a few. This person is the authorized person on file to enter training records into the CJIS
Online system.

Login — An individual’s unique business or personal email address. Cannot be a shared email address.

Vendor Access — The location vendor employees enter to take training in CJIS Online. The designated
Vendor Admin signs into the CJIS Online system at this location.

Vendor Admin - The main contact person designated at a vendor’s company responsible for entering
and maintaining their own employee records in the CJIS Online system.

Moving around in the application.

Navigation List in the upper right area to quickly get to screens.

FEHEEIRMANE-E
50 I._UTIU'N 5

-—- Mavigation ----
Reports

Agency Management
Vendors

Vendor Users Management
IT/Agency User Management
Expiration Motifications
Admin Home

To get help on a topic, click the help button.

CJIS Online Home, Logs off account and goes to main screen.

;;;\ CJIS ONLINE J

HOME
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Accessing CJIS Online:

Open an Internet browser to: https://www.cjisonline.com/

x

fi | & bhttpsy//mww.gjisonline.com
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CJdIS SECURITY TRAINING

o . Contact Support
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https://www.cjisonline.com/

Select the ‘Local Agency Admin’ button.
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Select ‘Texas’ from the State drop-down box then enter the TAC's first name, last name,

agency’s ORI and password.

Click the ‘Submit’ button.
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State/Agency: |Te>cas v |

First Name:  [First name here

|
Last Name: |Last name here |
ORI: TXG368688 |
Password: rasssassns |

asEnEn)

E Sul:mitE Reset )

4EEEEED

[@) Forgot Password ]

o Contact Support
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TAC - Adding agency IT staff and personnel

**NOTE: If you are entering IT staff that are responsible for providing IT services for your agency as well as

other agencies, you must enter them by following the instructions for TAC - Adding Agency Vendor, which
can be found starting on page 12 in this document.**

Click on the ‘IT & Agency User Admin’ button.
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This is the agency’s home screen listing all the options available to the TAC for administrating records,
adding vendors and running reports.
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Click the ‘Add New IT or Agency Employee’ button.
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No Records Found
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Note: To get help at any time, click the “? HELP’ button. There is a Navigation drop down list in the top
right area to quickly move to screens. ‘Contact Support’ button is also available.

Tip: CJIS Online Home button will logout the account and go to the main screen.
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Add Agency IT or Employee

Agency/ORI: TX8888888

Top Section:

Department: [Maintenance | *

- Complete all mandatory fields marked

by an asterisk * State: Texas

Department, person’s first and last name First Name: fred |
Middle Name: | |
Last Name: [Flintstone | *
Middle Section: Phone Number: [512-512-1212 |
Level Assignment
- |In ‘Level Assignment’ click the dot next LEVEL NAME LEVEL DESCRIPTION ASSIGN
Level 1 CIIS Security  All Personnel with Access to CII .

to the level needed, 1, 2 or 3.
Choose the appropriate training level
based on the level description.

Training

Level 2 CIIS Security

Training

Level 3 CIIS Security

(This level iz designed for people who do not have physical
and logical access to CII but may encounter it in their
duties.)

Personnel with Physical and Logical Access to CJ1
(This level is designed for operators who typically have
zccess to guery, enter, or medify CJI data.)

Personnel with Information Technology Roles

. Training (This level is designed for all information technology
Bottom Sect|on: personnel including system administrators, security
, . . administrators, network administrator, etc.)
- Enter the person’s unique email address
then enter an initial password you create. Finger Print Information
. . « ey . Date: T T v
This will become the initial user’s sign on ate: [ v[[ ]| |
credential you will need to provide them. Email address is your user name
Email Address: |son'|eone@emailaddress.:om | *
- Select ’Su pport’ for a” agency person nel Confirm Email Address: |son'|eone@emalladdress.com |
. . d: [eeeseesees *
not responsible for IT functions. Password: | |
Confirm Password: [secesessee | *

- Select the appropriate IT function(s) for
those individual’s being added who have
an IT function for the agency.

Click the ‘Submit’ button.

Notes:

Follow the same process to add additional IT staff or agency employees when necessary. Fields without

an asterisk are optional.

Programming
IT Management

Server Management

IT/Agency Related Categories

Networking
Database Management

I Support
PETTRITRY

L Reset
4T T T A

You can set the password to any secure password appropriate for the agency.

Make a note of the employee login credentials as you will be relaying this to them to start their training.
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TAC - Record Maintenance for IT staff and Personnel

From the agency’s home menu screen, select the ‘IT & Agency User Admin’ button.
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List and View Employees

The ‘List All IT & Agency Employees’ button should be selected if/when you want to see a list of all
ACTIVE users.

The ‘Show All IT/Agency Employees’ link should be selected if/when you want to see a list of all
ACTIVE and INACTIVE users.

Select the appropriate button. The IT staff and employee list appears like below. Find the employee
on the list, you will be able to edit or view their record. Click on ‘View’ button.
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Flintstone Fred TX CIIS 150 @ *
. "Ql.
®an?®

Showing 1-1o0of1

A HOME

"& CJIS ONLINE ]

o Contact Support

Copynght © 2006 Peak Performance Solubions

CJIS Online TAC Tutorial — January 2015 » Page 9



Select the ‘Edit’ button to update the record.
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Viewing Employee Fred Flintstone

|Lisl All IT & Agency Employees|

< EEEENEEEENEBN)

- [

Employee Personal Information : .EDIT :
.

First Name: Fred IT/Agency Related Categdtes = = = = = 59

Middle Name: Support

Last Name: Flintstoene
Phone No: 512-512-1212
User Name: someone@emailaddress.com
Agency: TxX8888888
State: TX
Department: Maintenance
Active/Inactive: Active

Level Assigned: Level 1 CIIS Security Training

Testing History

Showing Current Certifications Show All Certifications

No History Available

Finger Print Information ADD

No Fingerprint Records Found

’j} CJIiS ONLINE ]

HOME

@ Contact Support

Copyright ® 2006 Peak Performance Solutions

Note: From this screen you are able to Show All or Current Certifications under Testing History.
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On this screen you will be able to edit an existing record. For example, change a user to

Inactive status, update an email address, change the training level, etc.

Click ‘Submit’ when done.

Editing Employee Fred Flintstone

Agency/ORI: TX8888888

LEVEL NAME

Level 1 CIIS Security
Training

Department: |Maintenance | *

State: Texas

First Name: [Fred | *

Middle Name: | |

Last Name: [Flintstone | *

Phone Number: [s12-512-1212 |

Level Assignment
LEVEL DESCRIPTION ASSIGN
All Personnel with Access to CJI .

(This level is designed for people who do not have physical
and logical access to CJI but may encounter it in their duties.)

Level 2 CIIS Security
Training

Personnel with Physical and Logical Access to CII
(This level is designed for operators who typically have access
to query, enter, or modify CJI data.)

Level 3 CIIS Security

Personnel with Information Technology Roles

Training (This level is designed for all information technology
personnel including system administrators, security
administrators, network administrator, etc.)

Email address is your user name
Email Address: |sameane@emailaddress.cam | *
Confirm Email Address: someone@emailaddress.com | *
Password: | *
Confirm Password: [seess | *
Active/Inactive Status:
IT/Agency Related Categories
/ Programming ) Networking
- IT Management ) Database Management

- Server Managemenf , . y g u » .'ﬁ' Support
n

EEEEEENY
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TAC - Adding Agency Vendor

Open an Internet browser to: https://www.cjisonline.com/

Select the ‘Local Agency Admin’ button.

- Or from Navigate Menu choose Admin Home
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https://www.cjisonline.com/

Select ‘Texas’ from the State drop-down box then enter the TAC's first name, last name,

agency’s ORI and password.

Click the ‘Submit’ button.
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Adding / searching a vendor record

**NOTE: If you are entering IT staff responsible for providing IT services for your agency as well as
other agencies, you must enter them with this process.

Click on the ‘Vendor Management’ button.
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Search to see if the vendor has already been added, choose only one search type at a time:
-Search by Company Name: Enter the company name and click ‘Go.’
-Sort by Category: Limits the list based on the category of vendor.

-Sort by State: Limits the list based on the state where the company is located.
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After searching, if you need to Add a new Vendor Company Name,

- Select the ‘Add New Vendor’ button.
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Add New Vendor

The Easy Online Resource for CJIS Information

- Complete all mandatory fields SEEAE > -
marked by an asterisk * CUlS »' e ][S
REEDE?CEE EJ

- Enter the new vendor’s company
name and contact information.

- Select the appropriate categories (* Required Fields)

Vendor Company Name : |

for the vendor.

Contact Name: |

Address: |
City: |
State: M

- Click the ‘Submit’ button. [ ]
S —

Vendor Description:

®  (Categories Related to Vendor
VEsEsEEEEEEEEEEER

-/ CAD . Mobiles
= Workstations = Networking
- Switches O Consulting
' Custom Software = Training
- Testing L Other
4aENEEN,
- Reset
]
AaEEEE

’& CJIS ONLINE
' HOME

o Contact Support
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TAC - Adding Vendor Administrators

Open an Internet browser to: https://www.cjisonline.com/

Select the ‘Local Agency Admin’ button.

- Or from Navigate Menu choose Admin Home
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https://www.cjisonline.com/

Select ‘Texas’ from the State drop-down box then enter the TAC's first name, last name,
agency’s ORI and password.

Click the ‘Submit’ button.

The Easy Online Resource for CJIS Information

Sgsi.u‘RE - ( " Iq e = i
CuiS g ,»"J..Ae 15

— Wiy

g

| T
RESOURCES N\ & ceftmelng

Agency Login
State/Agency: |TE>cas v |

First Name: [First name here

Last Name: |Last name here

|
|
ORI: IEEEEEE |
|

Password: |uoouoou
CE N EEEN

: Submit : Reset )

asEEEn?v

@) Forgot Password

o «Contact Support

’_‘3 CulS ONLINE ]

HOME

Copynght © 2006 Peak Performance Solutions

CJIS Online TAC Tutorial — January 2015

» Page 19



Add a Vendor Administrator

Click on the ‘Vendor Users Management’ button.
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Select the ‘Add New Vendor Employee’ button.

*Note — You will do this to set up the Vendor Administrator only. Once you have created an account for
the vendor agency administrator they will then be responsible for adding any additional company
employees into CJIS Online.
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Select the vendor you wish to add an administrator name to.
Click the ‘Continue’ button.

*Note that you can also ‘Add New Vendor’ from this screen.

Choose a vendor from the list below to add an employee.

12550LC i
1800dryclean

2-H Mechanical

2-Way Communications Service
3M Cogent Inc.

3M ELECTRONIC MONITORING
911 ADDRESSING

911 Technical Svcs

A & B CLEANING SERVICE

A CLEAN TEAM

. -
e Continue »
\

ssssnnnnnnn?

Add New Vendor
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Add Vendor Administrator

Top Section:

_ Complete all mandatory fields Add Vendor Employee to Peak Performance Solutions

marked by an asterisk *
The vendor administrator’s first and

Company Name: Peak Performance Solutions

First Name: [First Name | *
last name .
Middle Name: | |
Last Name: | ast Name | *
Middle Section: Phone Number: [512-512-1212 |

Level Assignment
- In ‘Level Assignment’ click the dot

next to the level needed, 1 or 3. : :
. L. Level 1 CJIS Security Al Vendors with Access to ClI
Choose the appropr|ate tra|n|ng |eve| Training (This level is designed for vendors who do not have physical
L. and logical access to CII but may encounter it in their duties.)
based on the level description.

LEVEL NAME LEVEL DESCRIPTION ASSIGN

Level 3 CIIS Security  Vendors with Information Technology Roles .
Training (This level is designed for all vendors with information
technology roles including system administration, security
Bottom Section: administration, network administration, etc.)

- Enter the person’s unique email

address then enter an initial password
you create. This will become the initial
user’s sign on credential you will need

to provide them. Finger Print Information
Date: [1an v|[1 v][2014 v]

Expiration Notification: [on v q)

This will allow a vendor employee to manage employees in their company.

Admin Status: [on ¥

Email address is your user name

Email Address: |someone@emailaddress.com | *
Confirm Email Address: |someone@emailaddress.com | *
. . Password: |oooooooooo | *
Click the ‘Submit’ button.
Confirm Password: [sssssssses | *
4qE R EEREPWD
] Submit | Reset |

Notes:

Fields without an asterisk are optional. Finger Print Information is optional.
You can set the password to any secure password appropriate for the agency.

Make a note of the vendor admin login credentials as you will be relaying this to them so they can
enter their employee records.
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TAC - Reports
From the agency’s home menu screen or navigate list select the ‘Reports’ button.
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The following report types are available. Choose the ‘Test Activity Report’ or ‘Certification
Expiration Report’ button.
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Choose and enter the appropriate report criteria for the report selected and select the
‘Submit’ button.

For example, to quickly view IT and staff with no test history select the ‘Show IT/Agency
employees with No Test History’ link and choose any timeframe.
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Certification expiration report sample
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Search Again
IT/Agency with No Test History

{Active Users Only)
OPERATOR NAME | USER ID | ORI | EXPIRATION DATE |

Flintstone, Fred semeone@emailaddress.com TXB8888888 Mo Tests Taken

Showing 1 -1 of 1

’;-\ CJIS ONLINE
_m HOME

& Contact Support
Copyright @ 2006 Peak Performance Solutions
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Vendor Expiring Report

For a vendor employees list, on the Employee Type box, choose Vendor Employees then Choose a
Vendor name from the list, enter the timeframe and select ‘Submit’ button.

The Easy Online Resource for CJIS Information

—_—

I . .

Choose employee type:

—> Vendor Employees v
Choose Vendor:
_— | Peak Performance Solutions hd

September ¥

From |September ¥
To |september ¥

» By Month

By Time Period

From | september ¥
To | September ¥

) Very Specific

# All Dates in Data Base

Expiration Report

Sort By v

OPERATOR NAME

The Easy Online Resource for CJIS Information

Showing All Dates

(Active Users Only)

COMPANY NAME | USER LEVEL

| USER ID ]

POWERED)
PEAK

BY.

A
ey

PE [ o
(sodtmions

HELP
Expiration Report

Search Again

EXPIRE DATE

Hiatt, Lee

Scarborough, Ryan

Schmidt, Greg

Valentine, Bryan

Yearty, James

Yearty, John

Ihiatt@peakps.com Peak Performance Solutions

rscarboreugh@peakps.com Peak Performance Solutions
gschmidt@peakps.com Peak Performance Solutions
bvalentine@peakps.com Peak Performance Solutions
jlyearty@peakps.com Peak Performance Solutions

jyearty@peakps.com Peak Performance Solutions

Level 3 CJIS Security Training

Level 3 CJIS Security Training

Level 3 CIIS Security Training

Level 3 CIIS Security Training

Level 3 CJIS Security Training

Level 3 CIIS Security Training

03/04/2015

02/18/2016

12/12/2015

04/01/2016

06/27/2016

04/13/2016
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Vendor Administrators - adding vendor employees

Open an Internet browser to: https://www.cjisonline.com/

Select the ‘Vendor Access ’ button.

The Easy Online Resource for CIIS Information

- POWERED] BY.
e l PEAK
.-'» NS~ l = . P _ =

= ?Eiu‘ﬁ E
§1F'

RESOURCES

CdJdl

STATE ADMIN

LOCAL AGENLCY ADMIN

.‘IIIIIIIIIIIIIIIIIIIIIIIIIIII"
u

VENDOR ACCESS .
n | ]
||

[ ]
4EEEEEEEEEEEEEEEEEEEEEEEEEEEEn®

IT & AGENCY USERS

CJdIS SECURITY TRAINING

& Contact Support

Copynight @ 2006 Peak Performance Solubions
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Enter the Vendor Administrator’s email address and initial password created on previous step.

Click the ‘Submit’ button.

The Easy Online Resource for CJIS Information

SE\Bl‘LJ‘RE * IS POWERED] BY,
CJIS'" ,” \I % o A

{ PERFDRMANCE
RESDDRCES * = ‘L E-DLUT\CINE

Vendor Login

Email Address: Isha\.'.n .|arsen@morrt£el4

Password : |u|ooc-n I
TETLEERLRS
: [ Submit ):; Reset )

YEEEEEERY

@) Forgot Password ’

o Contact Support

A CJIS ONLINE ]

= HOME

Note: The Local Agency Admin (TAC) can create the initial sign on credential for the person designated at the
vendor company who will be the company’s training records Administrator.
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Select the ‘Vendor Admin’ button.

The Easy Onlme Resource for CJIS Information

-
SEGLRE *
CdlS_ - PEAK

' 4 N - PERFGRMANDE
35 ECJLLJT\GNE

RESOURCES '
AE.. ..

@ HELP
Vendor Employees
(.,«:) { TESTING J \g) TRAINING
[ TESTING _{ o
\bﬂ HISTORY “ R

‘IIIIIIIIIIIIIIIIII‘

»

:-"? VENDOR ADMIN

emNEER

AEEENEEEEENEENEENEES

A CJiS ONLINE ]

e HOME

@ Contact Support

Copyright @ 2006 Peak Performance Solutions

Note: To get help at any time, click the “? HELP’ button. There is a Navigation drop down list in the top
right area to quickly move to screens. ‘Contact Support’ button is also available.

Tip: CJIS Online Home button will logout the account and go to the main screen.
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Select the 'Vendor Users Management’ button.

The Easy Online Resource for CJIS Information

SEEURE ‘ - h
CJdl I ' - ]IS ' ' - Paw:::: By
't / )= ==
3. G

e PEREDRMANCE

- vl NS
RESOURCES - N
GGl -~ S

Home My Info Testing Training Test History Admin Home

Vendor Administration

REPORTS
MANAGEMENT

VENDOR us:nn)

*sann?

venoam wro |

A HOME

A CJIS ONLINE J

ey Contact Support

Copyright © 2006 Peak Performance Solutions

Select ‘Add New Vendor Employee’ button.
(To view your current user’s list select ‘List All Vendor Employees’)

The Easy Online Resource for CJIS Information

SE“GL‘I.RE -t ( ' IS . cguatxgd o
CJIS » ' / ”-\]_ e 5o
e &

K

RESOURCES

PEREORMANCE!

ST EiNg
- S,
Lhﬂ

Home My Info Testing Training Test History Admin Home

Showing Active Vendor Employees

: Add New Vendor Employee h.ist All Vendor Employees I

EE NN EEEREEEEEEEEEEY

Show All Vendor Employees
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Vendor Administrator - Add New Vendor Employee

Top Section:

Add Vendor Employee to Morris Electronics

- Complete all mandatory fields

marked by an asterisk * Company Name: Morris Electronics
The vendor employee’s first and First Name: [5at l ¥
last name.

Middle Name: | |

Last Name: [smith

Middle Section: Phone Number; [218-735-6562 |

- In ‘Level Assignment’ click the

Level Assignment
dot next to the level needed, 1 or 3 -

Choose the appropriate training LEVEL NAME LEVEL DESCRIPTION ASSIGN
level based on the level description Level 1 CJIS Security All Vendors vith Access to CII 0
Training (Thiz level iz designed for venders who do not have
physical and logical access to CII but may encounter it
in their duties.)
Bottom Section:
, . .
- Enter the person’s unique email Level 3 CJIS Security Vendors vith Information Technology Roles ~
address then enter an initial Training (This level is designed for all vendors with information
d hi ill technology roles including system administration,
password you create. This wi security administration, network administration, etc.)
become the initial user’s sign on
credential you will need to provide
them. Email address is your user name

g *
Email Address: psmith@ncnameagency.mm{

Confirm Email Address: ‘psmith@qonameagenc‘;,mn‘{ ¥

Click the ‘Submit’ button. Password: [*

LLLLLL L)

Confirm Password: [sesesess [I*

“<dEEEEEN,

Subit | et |
v

Notes:
Fields without an asterisk are optional.

Your user’s profile has now been created and will appear on the ‘All Vendor Employees List” mentioned
on previous page.

You can set the password to any secure password appropriate for the agency.

Make a note of the vendor employee login credentials as you will be relaying this to them to start training.
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Security Awareness Training

Open an Internet browser to: https://www.cjisonline.com/

Select the ‘Vendor Access or IT & Agency Users’ button.

Vendors — Select the ‘Vendor Access’ button.

IT & Agency Users — Select the ‘IT & Agency Users’ button.

The Easy Online Resource for CIIS Information

SEELRE -

CJI;‘,:?'

RESOURCES

POWEREDNB Y,

TO THE CJIsS ONLINE PORTAL

STATE ADMIN

LOCAL AGENCY ADMIN

.-IIIIIIIIIIIIIIIIIIIIIIIIIII‘
L]

VENDOR ACCESS

4EEEESR

-.IIIIIIIIIII (EEEEEEEEREES
.‘IIIIIIIIIII OR AEEEEEEEEEEN)

IT & AGENCY USERS

4EEEEB

|
4NN EEEEEEEEEEEEEEEEEEEEEEEEES

CJdIS SECURITY TRAINING

o~ Contact Support

Copynght © 2006 Peak Performance Solutions
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Vendor Users will see this login screen:
Enter your email address and password then select ‘Submit.’

The Easy Online Resource for CJIS Information
- —
SEEURE -t CII ‘__'
- q PEAK
f L— I PEREORMANIUICE!

CdJdl ;,' ' e N~
FNgy

RESOURCES

4qE EE N EEEEEEEEEEEEEENEEEEEEENENEN)
L]

Vendor Login

Password : [

EEEEEENE,
r; Suhmit):L Reset )
EEEEEERD

Forgot Password

amm,

)_,\ CJIS ONLINE
n’ HOME
o Contact Support
Copyright © 2006 Peak Performance Solutions

IT & Agency Personnel Users will see this login screen:
Enter your email address and password then select ‘Submit.’

The Easy Online Resource for CJIS Information
. - JE—
SEB”-I‘RE * POWERED 8Y,
» = _— PEAK
' 4 = L'_, l .~. - PERFEORMANE E
y E \ = A

NP R

D-J'Sv . ' oafuTnehG

RESOUORCES

YEnm

IT & Agency Personnel Login

EEEEEEEEER ]
Email Address: |

.ll

Password :
EEEEEEED

{ Submit )EL Reset )

Forgot Password

N SaRGREINE ]

s
o~ Contact Support
Copyright © 2006 Peak Performance Solutions
CJIS Online TAC Tutorial — January 2015 » Page 33




Select the ‘Training’ button.

The Easy Online Resource for CJIS Information

EE »* C
‘ [ f POWERED BY,
CJ l 5 ' ] PEAK

PERED RMANGCE

¥

RESOURCES 'e EELUTIGNE

IT & Agency Employees

[ ] ]
@j TESTING ] " 4  TRAINING ] .
. .

4EEEEEEEEEEEEEEEEEEES

(gi] TESTING MY INFD

A
HISTORY N

a CJIS ONLINE ]

HOME

o Contact Support

Copyright @ 2006 Peak Performance Solutions
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This announcement will appear on your screen if your User Profile has been set to Level 1
CJIS Security Training.

If you are a certified TLETS Operator or IT person, you are accessing the inappropriate training.
Please contact your CJIS Online Administrator or TAC for further instructions.

To continue with the training, select the ‘Begin Training’ button.

You are assigned the following training:
Level 1 CJIS Security Training
which is intended for:

All Personnel with Access to CJI
(This level is designed for people who do not have physical and logical access to CJI but may encounter it in their
duties.)

Please contact your administrator if this is not the appropriate level.

"EEEEEEEEEEEEEEED

4EEEEEEEEEEEEEER®

UuEEREDN
aEmEEBD

CJIS Online TAC Tutorial = January 2015 » Page 35



The screen will be similar to this when first accessed.

Please follow the prompts to continue with the training module.

* 1. Welcome
1.1. Welcome oy,
1.2 Ppowe P Security
* 2 Criminal Justice Information g/ 4 Awarnessy
2.1. What is CIi? / Begins/
2.2 What Is CHRI? f With®
2.3. Understanding CItS 1]
2.4, The Interstate Informati...
2.5. Using €I
2.6. Restricted Data
2.7. Authorized Purposes
2.8. Authorized Uses
2.9. Tips for Handling Cl
2.10. Blectronic Media
2.11. Hard Coples
2.12. Physically Secure Locati...
2.13, Physically Unsecured Lo...
2.14. Agency Requirements
2.15. Impact of Misuse

¥ 3. Security Incidents Welcome to the CJIS Security and Awareness Training.
3.1. Security Incident Definitl...

32 Security incident Policy .,
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Once you have completed the Security Awareness Training you will see this page.

Select the ‘Exit Course’ button to close the training module.

CJIS ’
Online /

o el bry A

Menu

* 1. Weicome

» 2 Criminal Justice Information
» 3. Security Incdents

~ 4, Conclusion i s ‘::‘“‘::n We encourage you to always
4.1, Securing Access o refer to the CJIS Security Policy
4.2 Next Steps T for the latest technical
information regarding CJIS
security or if you have any
questions about these policies.

T EEEEEEENEEW

-
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Once the Training Module is closed you will have access to the modules available prior to taking

the test.

This time you will select the ‘Testing’ button.

The Easy Onllne Resource for CJIS Information

S?Gig‘RE - ( Y [Sm

' {f \ ) — B PERFDRMANL‘.E
- 5DLLJTIC|NE

RESOURCES =
: FNgD ~SEEEE———

IT & Agency Employees

[
- (;)’:), ] TESTING ]E E & TRAINING J
. . N
.....................-’

TESTING o

‘f-‘ﬂ HISTORY ] R e ]

Q CJIS ONLINE )

HOME

& - Contact Support

Copyright ©® 2006 Peak Performance Solutions
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You will be required to confirm taking the Security Awareness Training by checking the box

on this page before you can begin your test.

After checking the box, click ‘Submit’ button.

- ¥our name will appear hare

Please confirm you have taken the training necessary to take the following
exam: Level 1 CJIS Security Test

If you would like to take the training now click this button:

‘J/‘i TRAINING )

N

By checking below you have confirmed that a
you have taken the necessary training for

the exam. Users are reguired to complete

the security awareness training everytime
before taking the test. Security policies are
constantly being updated, and review of the
training is necessary.

# W  Confirm Training

‘IIIIIIII.
] submit | cancel

*sammmmmn?

POWERED BY

nexTEST
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Frequently Asked Questions

Can the agency have more than one Local Agency Admin account?
Not at this time.

Will my testing transfer from Omnixx to the new CJIS Online software?
Sorry, the previous training does not transfer over.

Is the CJIS Online training mandatory?

Security Awareness Training is required every two years and within six months of assignment. The CJIS Online software is
another resource to help consolidate and automate training records for the agency. The agency may continue to use
Omnixx training, the PDF and PowerPoint from our webpage, or create their own training meeting CJIS requirements in
section 5.2.

How much does the CJIS Online software cost the agency?
There is no monetary cost to the agency.

If | enter a vendor record or account record incorrectly, can | delete it?
No. records can be edited, but not deleted by the agency. The agency can deactivate the account record, but not delete
the record.

How will personnel be notified to be tested again in two years?

Each individual user will receive an automated email both 60 and 30 days prior to their expiration date on the first of the
month in which that date falls. If the Local Agency Admin would like to receive these emails as well for their users, they
will need to log in as a Local Agency Admin and click on the Expiration Notifications button and turn on the feature
manually. This feature will cause the system to send the Local Agency Admin an email on the first of each month of all
their users who will be expiring in both 60 and 30 days.

My employees do not have a unique work email address?
The CJIS Online software requires an email address. There are other options available to the agency to meet Security
Awareness Training requirements. Please visit our web page http://www.dps.texas.gov/SecurityReview/documents.htm

for other training materials available. Personnel can also use a personal email address.

Is there a Spanish version available?
Not at this time.

Whom should | contact if | have questions about the CJIS Online software?
Agencies should contact TX DPS at 512-424-7364 or cjis.audit@dps.texas.gov only for this support.
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